Name ~ Date

Class

Developing Good Banking Habits: A SIMULATION

Jan Calvi works for an insurance company. Her weekly take-home pay is $235.10. Jan
makes payments on her car, has both a checking and savings account at the First Na-
tional Bank, and shares an apartment with her friend, Wendy Thompson. She tries to
keep within her budget and usually succeeds—until last month! Then everything went
wrong. When Jan tried to reconcile her bank statement for August, she discovered that
her checkbook balance did not match the bank statement balance. Jan was busy and did
not want to take the time just then to find any errors, so she crossed out her checkbook
balance and recorded the adjusted bank balance as shown on the bank form below in her
check register (see page 48). Jan then continued to write checks. A little later, the bank

notified Jan that she had overdrawn her account.

TO RECONCILE BALANCE AS SHOWN ON STATEMENT
ENTER BALANCE SHOWN ON STATEMENT $ 320 |oe
LESS: OUTSTANDING CHECKS - 262 |03
TOTAL $ L7 (9%
PLUS: LATE DEPOSITS +
ADJUSTED BANK BALANCE $ 67199
ENTER CHECKBOOK BALANCE $ Al uy
LESS: SERVICE CHARGES AND/OR

OTHER MISC. CHARGES

: - 5100

REVISED CHECKBOOK BALANCE $ 16 |4y

*THESE SHOULD AGREE

Jan has asked you to help her find and correct the errors in her check register. Answer

the questions and follow the directions.

1. Check Jan’s arithmetic in the form above. Are her calculations correct? Explain.

2. Early in September, Jan wrote a check for $32.00 for work on her car (see Check 243 in the check
register on page 48). To her surprise, she received notice from the bank that she had overdrawn
her account. Jan called the bank to find out what had happened. She was told that check 202 for
$40.00, written in May, had just cleared. What should Jan have done before she recorded the
adjusted bank balance from her August bank statement as the new balance in her check regis-

ter?
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Jan’s bank agreed to hold Check 243 until she could transfer money from her savings account
to her checking account. On September 4, Jan used an ATM to transfer $50 to her checking
account. She dropped the ATM receipt in her purse, thinking that she would record the transfer
in her check register later. In the meantime, the bank charged her account $10 for the overdraft,
of which Jan had been informed when she called. What should Jan have done to keep track of

these changes in her account balance?

4. Why do you think it is not a good practice to keep a very low balance in your checking account?

5. Why do you think it is a good idea to keep up-to-date in reconciling your bank statements and

in trying to identify the reasons for any differing balances?

6. One error that is easy to make is to record the amount of a check incorrectly in the check
register. Jan did this when she wrote Check 248. Look at the check below and then look at the

check register on page 48:

s §

Apt. 738 Acptembiens 15 --
. 248 San Fernando Dr. vou . 19

- Sonand«m,CAS4ﬂ!H§21
::.vto i Ca/wuu au.tf’m,o&.&. $nawranet sb a43 dw/loo
f(:o' Fundrid. M—ﬁaw amd. *3[100 mmﬁm'

o FIRST NATIONAL BANK
San Francisco, CA 94108

Qo Cabnis

Memo

1:12130507"""905 517 9““0248

What amount should Jan have recorded in her check register?
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Developing Good Banking Habits: A SIMULATION (continued)
.|

7. Sometimes Jan forgets to enter the amount of a check when she writes it. Then she has to wait
until she receives her next bank statement to record the amount of the check in her check
register. In the meantime, she has only a rough idea of what her balance is. Do you think this
is a good practice? Explain.

8. Another common error made in keeping a check register is carrying the wrong balance from one
page to another. Look at the check register on page 48: What mistake do you see in the balance
carried from the bottom of the page to the top of the next page?

9. Jan also made two subtraction errors in her check register. What are they?

10. Now help Jan correct her check register as shown on page 48. Begin by recording the correct
amount for the adjusted bank statement balance for August. Then correctly record the infor-
mation shown on Jan'’s check register on page 48. Include the information in questions 1 to 9 to
make sure you account for all the amounts that must be added or subtracted.

11. Jan has just received her September bank statement, which you are to reconcile for her. Use the
form on page 50. You will need the information below.
339,10
a. The bank statement balance is $£39-36.
b. Check 250 to Ridgely Corporation was not returned with the bank statement.
e. There are no outstanding deposits.

d. The regular service charge of $5.00 appears on the statement.

What is Jan’s adjusted checkbook balance after you have reconciled her September bank
statement?
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| RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT
j’ T Balance
| : , : fozwd Forward
i , Check ) : Payment/ |~ | Deposit/ )
i i Number Date Description of Transaction v Debit (~) [ | Credit {+) Sl lif s
| ;ii ?/30  [Bank derwmce chargl 5 po —=
I g Ho i
: ]’ 8/30 Banle atatermemt
| ‘p l Aelanes ~(6Lu9«4¢t) : 61 |92
P a43 q/a it w Arnwce dlotiay 32 po 3
i ol change | npairas K | 35 |as
’ i 96 Depot (pasy check) 335 [0 [*35 (10
L : : 211 |og
asyq /7 { Talephone E L] Tt
Auguak DL s EL L RET
ads 19/ Cormmumitey Elrctrie a8 Bo X [30
Quugual UL v A2l |0}
il Balance
! . . . Forward

# v Check ) Payment/ Deposit/

;:'., ‘ [ Number Date Description of Transaction Debit {~) vl Credit(+) | 22101
Ll A 9N Haye Lhee Aok 45 (a8 4598
Lol ‘ Mmawy ahatd. ’ : 176 |03
’ /13 Depowt (payoucke) 200 |10 [ao0 |10

(oot $35 1w cash) “137@]13

47 1 9/14 | Comernt Mastera a4 Joo gy oo

coneent ticket ‘ ‘ 3sa i3

a4g 9[i5°  [Cortr Auto. drsunsmcts 240 p3 ayo a3

- b= oty prémismd g 211 190

q/a0 Dc'oau'x (pay chack) &35 /0 |235 |10

447 |oo

/23  |Cosh withdrauwsl Ho (oo 4o (00

ATM . B . 407 |00

auq ]34 |Cudit Umiar 194 |00 1349 |oo

i can Aoaw - 233 joo
REMEMBER TO RECORD AUTOMATIC PAYMENTS/DEPOSITS ON DATE AUTHORIZED

b s

: il

P ;

e ’ RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT

‘ Balance
: . Forward

Check : ' Payment/ Deposit/
Number Date Description of Transaction . . Debit (-} v ‘Credit(ﬂ 234 (00
9/a7  |Deporit ( pasg chack ) 235 [0 1235 |10
467 lio
50 9/27 b% Corp. 340 PO 320 |00
Sept. remt : 147 o
/30 |Bambk svmer charae _ 5 po £ loo
Sept. 4taterrant jya 1o
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Name Date Class
RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT
Balance
Forward
Check Payment/ Deposit/
Number Date Description of Transaction Debit {—} I Credit (+)
Balance
Forward
Check : Payment/ Deposit/
Number Date Description of Transaction Debit {~) - » Credit {+}
REMEMBER TO RECORD AUTOMATIC PAYMENTS/DEPOSITS ON DATE AUTHORIZED
RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT
Balance
Forward
Check Payment/ Deposit/
Number Date Descrip}ion of Transaction Debit (—) ' Credit (+)
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BANK RECONCILIATION FORM
OUTSTANDING CHECKS
CHECK NO.
OR CHECK AMOUNT
DATE ISSUED
$
TO RECONCILE BALANCE AS SHOWN ON STATEMENT
ENTER BALANCE SHOWN ON STATEMENT $
LESS: OUTSTANDING CHECKS -
TOTAL $
PLUS: LATE DEPOSITS +
ADJUSTED BANK BALANCE $
ENTER CHECKBOOK BALANCE $
LESS: SERVICE CHARGES AND/OR
OTHER MISC. CHARGES -
REVISED CHECKBOOK BALANCE $
TOTAL CHECKS ¢
OUTSTANDING *THESE SHOULD AGREE
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